MISSION STATEMENT

In order to serve the diverse recreational needs of individuals and families and to
enrich the quality of life for all residents, the Pleasant Hill Recreation & Park District is
committed to providing park facilities, open space, and programs and activities for all
ages.

ADMINISTRATION OFFICE
CONFERENCE ROOM
147 GREGORY LANE, PLEASANT HILL
Board of Directors Meeting
Thursday, February 28, 2019
6:00 P.M. – CLOSED SESSION
7:00 P.M. – REGULAR MEETING
1. CLOSED SESSION- 6:00 P.M.
1. Open Session Identification of Closed Session Matters
a. CONFERENCE WITH LEGAL COUNSEL— EXISTING LITIGATION
Pursuant to Government Code Section 54956.9(d)(1), conference with
legal counsel regarding existing litigation: Shenson, Frantz, and
Mariampolski v. Contra Costa County et al. (including Pleasant Hill
Recreation & Park District), Contra Costa County Superior Court, Case
Nos. CIVMSC17-01267 & CIVMSC17-01268 (consolidated).
b. CONSIDER APPOINTMENT OF PUBLIC EMPLOYEE
Pursuant to California Government Code Section 54957(b)(1)
Position: General Counsel
2. Public Comments on Closed Session Matters
3. Closed Session
2. REGULAR SESSION – 7:00 P.M.
3. Roll Call
4. Pledge of Allegiance
5. Public Comment
Five minutes may be allotted to each speaker and a maximum of twenty (20) minutes
to each subject matter. The public may speak regarding agenda items at the time the
matter is taken up. Non-agenda items can be addressed under Public Comment.
Documents that are disclosable public records required to be made available under California Government Code Section
54957.5 (b) (1) and (2) are available to the public for inspection at no charge during business hours at our administrative
office located at 147 Gregory Lane, Pleasant Hill, California.
The Pleasant Hill Recreation & Park District will provide reasonable disability-related modification or accommodations to a
person who requires such in order to participate in the meeting of the Board of Directors. Please contact Susie Kubota (925)
682-0896 at least 48 hours before the meeting.

Board Meeting – February 28, 2019
Page 2
6. Report from Ex-Officio Katelyn Downing, College Park High School
7. Report from the General Manager (Attachment A)
8. Consent Calendar (Attachment B)
a. Approve Bills to be Paid Warrants #26585-26626 (Exhibit 1)
b. Approve Minutes of December 13, 2018 and January 10, 2019 (Exhibit 2)
9.

Authorize General Manager to Enter into Contract with Guttman & Blaevoet for $76,000
for Pleasant Hill Senior Center Kitchen Assessment & Design of Supplemental Cooling
System (Attachment C)

10. Authorize General Manager to Enter into Contract with Guttman & Blaevoet for $28,100
for Mechanical and Electrical Conceptual Design Services to Address Comfort &
Ventilation Issues at the Pleasant Hill Senior Center (Attachment D)
11. Adopt Resolution 2019-02-28, Authorizing Offering a Supplemental Employee
Retirement Plan to Eligible Employees (Attachment E)
12. Verbal
a.
b.
c.
d.
e.

Report from Committee Chair and Opportunity to Set Meeting Dates
Land and Facilities Development Committee – TBD
Personnel Committee – TBD
Budget & Finance Committee- TBD
Program Committee – TBD
District/City Liaison Committee – TBD

13. Board Announcements and Requests to Staff
14. Adjourn
Future Board of Directors Meetings:
Friday, March 1, 2019, 9:00 a.m. – 4:00 p.m. - Board Retreat
Thursday, March 14, 2019, 7:00 p.m.
Thursday, March 28, 2019, 7:00 p.m.

MEMORANDUM
Date:
To:
From:
Re:

February 28, 2019
Board of Directors
Michelle Lacy, General Manager
General Manager’s Report for February 28, 2019

Below is a list of items which would be of interest to the Board of Directors:
Aquatics:
 Precision Leak Detection is scheduled to make underwater plaster repairs to the
Education Center Pool on March 25 & 26. After the repairs are completed, we will
contact the Health Department for re-inspection, which is required before the pool
can re-open for programming.
 We are gearing up for spring and summer programs. Applications for lifeguards
and swim instructors are being accepted now, through May 1, and staff will be
attending local job fairs, including the Teen Center’s Job Fair on March 11.
Seniors:
 We are saddened to pass along news that former longtime Senior Center
volunteer, Mal Malpass, passed away on 2/12. There are no plans for a
service. Many will remember how involved Mal was during the construction phase
of the Senior Center. For years, Mal was our maintenance guy, custodial help,
special projects go-to and just about anything else that we asked of him. His old
blue truck was well known throughout Pleasant Hill.
 Laissez les bons temps rouler! A Mardi Gras themed ‘Taste of the Vine’ is on
February 28th, 94 tickets have been sold to date. We are expecting some of our
favorite party people who will enjoy heavy appetizers, wine, King Cake and
entertainment from the Elite Jazz Band.
Youth Services:
 The Summer Camp Expo was held on Saturday, February 23 at the Community
Center. Participants got a sneak peek in all that we have in store for the upcoming
Summer of WOW! The live demos provided a snapshot of some of the fantastic
programs we will have. Camp Staff and Instructors were on hand to meet parents
and kids, and answer questions. We offered a 10% discount for all camp and swim
lessons registrations on the day of the Expo.
 A Job & Career Fair for Teens is being held on Monday, March 11 (MDUSD
teacher work day) from 10am to 12pm at the Teen Center. This year we are having
this event on a week day with hopes that it will be convenient for employers to
attend during the regular work week. So far 12 employers will be represented and
recruiting employees. The teen council members have been distributing flyers to
promote the event and we have requested school announcements at College Park
High School. Additionally, Teen Center Staff has promoted the job fair on
Instagram.
 Come Together 9, featuring an amazing line-up of local musicians is on Friday,
March 1 from 7:30-10:30pm at the Community Center. Tickets are $20 in
advance/$25 at the door.

ATTACHMENT A

STAFF REPORT
Date:

February 28, 2019

To:

Board of Directors

From:

Michelle Lacy, General Manager

Re:

Consent Calendar

Consent Calendar items are considered to be routine by the Board of Directors and will
be enacted by one motion.
By approval of the Consent Calendar the staff
recommendation will be adopted. There will be no separate discussion on these items
unless a Board Member or a member of the public request removal of the item from the
Consent Calendar.
CONSENT CALENDAR FOR FEBRUARY 28, 2019
a. Approve Bills to be Paid Warrants #26585-26626 (Exhibit 1)
b. Approve Minutes of December 13, 2018 and January 10, 2019 (Exhibit 2)

ATTACHMENT B

STAFF REPORT
Date:

February 28, 2019

To:

Board of Directors

From:

Michelle Lacy, General Manager

Re:

Authorize General Manager to Enter into Contract with Guttman & Blaevoet
for $76,000 for Pleasant Hill Senior Center Kitchen Assessment & Design
of Supplemental Cooling System

BACKGROUND:
In 2018, the District settled its litigation regarding the inadequate design of the HVAC at
the Pleasant Hill Senior Center. During the litigation the District’s attorney hired Guttman
& Blaevoet (G&B) as an expert to provide analysis of the design flaws of the current HVAC
and offer options for remedy. During its assessment of the design and functionality of the
Senior Center HVAC it was noted by G&B that the make-up air unit in the kitchen was
inadequate to provide temperature control. Since the kitchen is not linked to the general
HVAC system of the Senior Center, it is recommended the District divide the two projects
and move forward with design and construction of the kitchen HVAC.
At its Special Meeting on February 15, 2019 the Land and Facilities Development
Committee reviewed the approach being recommended by the General Manager and
recommended forwarding the proposals to the full Board for consideration.
DISCUSSION:
Since G&B has completed an initial assessment of the issues at the Senior Center it is
recommended the District contract with G&B to develop the design of the new system
and provide construction documents suitable for bidding the project. Exhibit 1 is the
proposal from G&B to provide services from design development through construction at
a lump sum of $76,000. Since this is project requires retrofitting an existing building the
contract includes support from architects and structural engineers. In addition, the
contract will include construction estimating so the District will know the likely cost of
construction.
In the 2018/19 Capital Improvement Program (CIP), the Board budgeted $50,000 for
design development and construction documents. The attached proposal also includes
the final two stages of the project which are permitting/bidding and construction
administration. The proposed contract will cover the project from start to finish for an allinclusive cost of $76,000.

ATTACHMENT C

Splitting the two projects will allow the District to move forward on resolving issues with
the comfort of the kitchen while still determining the best course of action to resolve issues
in the rest of the Senior Center.
FISCAL IMPACT:
The cost of the contract will be a lump sum for $76,000. There are adequate funds in the
Capital Improvement Fund for this purpose.
RECOMMENDATION:
It is recommended the Board of Directors authorize the General Manager to enter into
contract with Guttman & Blaevoet for $76,000 for Pleasant Hill Senior Center Kitchen
Assessment & Design of Supplemental Cooling System
EXHIBITS:
Exhibit 1:

Proposal from Guttman & Blaevoet dated January 28, 2019
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January 28, 2019

Michelle Lacy
Pleasant Hill Recreation and Park District
147 Gregory Lane
Pleasant Hill, CA 94523
Subject:

Pleasant Hill Senior Center Kitchen Assessment & Design
Mechanical and Electrical Consulting Services

Dear Michelle,
We are thrilled to be given the opportunity to propose on this project and to continue to serve the needs of
the Pleasant Hill Senior Center.
Project Scope
The project consists of the following two (2) components for the Pleasant Hill Senior Center kitchen:
1.

Capacity assessment of the existing make-up air unit.

2.

Design of a supplemental cooling system.

In order to complete these services, we will bring three subconsultants on board including Cumming
Corporation to provide cost estimating, Murphy Burr Curry to provide structural engineering, and Pencil Box
Architects to provide architectural services.
This proposal is based on communication with the Pleasant Hill Recreation and Park District beginning on
January 3, 2019.
Areas of Service
A.

Make-up Air Unit Performance Assessment
1.

Guttmann & Blaevoet will provide professional services related to the following areas of the
project:
a.

Mechanical
.1

B.

Heating, ventilation, and air conditioning systems.

Supplemental Cooling System Design
1.

Guttmann & Blaevoet will provide professional services related to the following areas of the
project:

Exhibit 1
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a.

Mechanical
.1
.2

b.

Heating, ventilation, and air conditioning systems.
Plumbing systems, limited to condensate drainage.

Electrical
.1

Normal power systems.

Basic Services
A.

Supplemental Cooling System Design
1.

2.

Preliminary Design
a.

Attend one (1) project meeting with architect, owner, and consultants to identify
program and functional needs, and to establish design intent, budget, schedule,
coordination parameters, and document quality standards.

b.

Perform field review of existing systems. Review existing facilities report, evaluate
existing facilities as-built drawings and performance specifications, owner's drawings,
mechanical equipment data, and other pertinent documentation.

c.

Establish constraints of applicable codes.

d.

Verify adequacy of existing utility services (mechanical and electrical).

e.

Develop preliminary systems approach, with alternative design concepts where
appropriate, to determine desirable system type and configuration. This consists of
descriptive input to compare advantages and disadvantages of alternative concepts for
consideration and approval by the architect.

f.

If multiple approaches are developed, assist the owner in selecting a preferred scheme.

g.

Develop space requirements for new mechanical and electrical equipment in the
building for the selected scheme.

h.

Provide Basis of Design narrative for establishing project scope and cost estimating.

i.

Subcontract the services of a Construction Cost Consultant to estimate construction
costs for the project. These services will be provided by Cumming Corporation.

Construction Documents
a.

Attend one (1) project meeting with architect, owner, and consultants to complete this
phase of the project.

b.

Prepare construction documents including drawings, specifications, and detail drawings
necessary for construction.
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3.

4.

c.

Review and coordinate work with the architect and all other consultants.

d.

Issue signed and sealed permit documents as required and assist as necessary to
procure the project's building permit, including Title 24 energy compliance
documentation for the mechanical and electrical systems.

e.

Provide documentation for competitive bidding.

Permitting and Bidding
a.

Respond to contractors’ questions during bidding.

b.

Review of contractors’ bids and alternates, if requested.

Construction Administration
a.

Review mechanical and electrical shop drawings, submittals, and samples for
compliance with the contract documents.

b.

Respond to RFI’s and issue clarifications through the client as required.

c.

Provide three (3) site visits (including final punch list) during the construction period and
prepare a written report of each visit.

Assumptions
A.

Applicable codes will be the 2016 California Building Codes and 2016 California Energy Code.

B.

Field Investigations:
1.

No testing will be performed.

2.

There will be no disassembly of systems for investigations.

3.

Inspections will consist of opening unlocked doors, lifting ceiling tiles, opening accessible
unlocked panel covers that are operable without tools, and other non-destructive means of
observing the existing conditions.

4.

Concealed conditions: Hidden and inaccessible systems and components are excluded from
our evaluation. We will review with the architect and owner where demolition may be
desirable to uncover concealed conditions. The cost of this demolition, should the owner
decide to proceed, will be paid for by the owner. The cost of returning to the site for a second
survey will be an additional service.

5.

Determination of the useful life remaining on existing equipment are estimates based on
observations of the physical condition of the equipment, manufacturing date, and engineering
judgment.

6.

Guttmann & Blaevoet will make all efforts equivalent to the standard of care of other design
professionals to locate and identify areas where installations are hazardous or do not meet
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Code. Due to the scope of the project and the inability to access certain areas it is understood
that all problem areas may not be identified. Client shall make any other organization using
this report aware of this situation and Client shall defend and hold Guttmann & Blaevoet
harmless from any claims arising from Guttmann & Blaevoet’s inability to locate all hazardous
locations. It should also be noted that even if problems are identified in one area, other similar
areas may require investigation behind walls, floors, ceilings, etc.
7.

No work shall be performed in any area requiring Personal Protective Equipment.

8.

Manholes and other “confined” spaces shall not be entered.

C.

Base building systems, such as normal power, air supply and exhaust, drainage systems are
adequate and available to accommodate the proposed improvements.

D.

Coordination with Other Disciplines:

E.

1.

Guttmann & Blaevoet will coordinate with the Architectural subconsultant (Pencil Box
Architects), the generation of CAD backgrounds and sheet title blocks in AutoCAD .DWG or
Revit format. Architectural and MEP drawings will be produced in Revit format.

2.

Guttmann & Blaevoet will subcontract the services of a structural engineer (performed by
Murphy Burr Curry) to provide designs for the anchorage and support of mechanical and
electrical systems and equipment. The structural engineer shall review seismic supports
details provided by the contractor and verify that seismic attachments are within allowed
loads.

3.

Guttmann & Blaevoet will coordinate with the Architectural subconsultant the generation of
Flashing Details for required roof penetrations (ducts, pipes, conduits, etc.), and roof mounted
support systems (ducts, pipes, equipment, etc.).

Construction:
1.

The Design Team shall require the general contractor to allow for the turn-around times listed
below for submittals and RFI’s in their schedule for construction. Turn-around times may be
longer in the event of large or complex submittals. Requests for expedited review of
submittals shall not exceed 10% of the total number of submittals without additional
compensation.
a.

Submittals: 15 working days

b.

RFI’s: 5 working days

2.

Contractor shall prepare and submit coordinated shop drawings for our review prior to
installation of work. Shop drawings shall show mechanical (including plumbing), electrical,
lighting, low-voltage, and fire protection systems including piping, ducting, equipment, devices,
fixtures, supports, drains, panels, connections, etc. to show that all equipment/systems can be
constructed without interference between components. Equipment access as required by
code or as recommended by the manufacturer shall be accounted for and shown.

3.

We will prepare specifications indicating that implementation of California Energy Code’s
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“Acceptance Requirements” shall be carried out by the contractor.
F.

Fees assume a maximum design period of six (6) months, and assume that construction will be
completed by January 2020.

Work Subject to Additional Services
A.

Survey of concealed conditions.

B.

Redesign resulting from code changes or changes in code interpretations after commencement of
cconstruction documents but prior to issue of authority to construct.

C.

Extension or compression of the design and construction schedule which is beyond control of design
team.

D.

Additional work caused by project requirements which differ from the assumptions contained in this
proposal.

E.

Excessive field or RFI coordination time spent as a result of a lack of shop drawing preparation by
the Contractor.

F.

Redesign of mechanical and electrical systems due to significant changes implemented after
approval of the documents or start of next phase of design. This includes changes during the
construction phase required to accommodate contractor substitutions or contractor value
engineering. Review of contractor proposed design changes by the engineer and any redesign are
additional engineering services.

G.

Review of contractor's applications for progress payments based on anything more than our periodic
site observations of the work. We do not have continuous attendance at site and we are not able to
assess value of material stored on or off site.

H.

Life cycle cost analysis.

I.

Preparing documents for owner-requested alternate bids, separate equipment prebids, out-ofsequence services, "fast track" construction methods, and/or multiple subcontracts.

J.

Preparing Record Drawings and Record Specifications. Our specifications require the contractor to
provide AutoCAD-based Record Drawings reflecting the as-built conditions of the project.

K.

Preparing documents for and appearance before public agencies. Negotiation of variances or
alternate compliance methods with Authorities Having Jurisdiction.

L.

Filing for permits with Authorities Having Jurisdiction.

M.

Preparing maintenance and operations manuals.

N.

Witnessing testing of equipment and preparation of written report of results.

O.

Production of current as-built drawings for demolition or record purposes.
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P.

Work more than five (5) feet outside the building envelope, except for site and landscape lighting
when included in our scope of work.

Q.

Detailed design of anchorages, seismic bracing, and attachments to structure.

R.

Acoustical analysis.

S.

Audio-Visual Systems.

T.

Security Systems.

U.

Lighting Systems.

V.

Telecommunication/Data

W.

Evaluating and/or changing work already completed to meet the 2019 California Building Codes.

X.

Title 24 Energy Code compliance documentation for envelope compliance. Title 24 Energy Code
compliance documentation for the performance approach.

Y.

Modifications to the design during the construction phase to incorporate the impacts of the discovery
of concealed conditions. We will review with the architect and the owner where demolition during the
design phase may be desirable to uncover concealed conditions. The cost of this demolition will be
paid for by the owner.

Z.

Commissioning services or attendance at additional meetings/site visits requested by the
Commissioning Authority.

Fees
Our basic services fee for this project shall be a fixed lump sum of $76,000 billed monthly on a percentage
of completion basis with reimbursable expenses charged in excess of this amount. Services rendered
beyond the agreed scope of work will be billed at our hourly rates (see Schedule of Charges attached).
Phase
Preliminary Design
Construction
Documents
Permitting/Bidding
Construction
Administration
Total

HVAC
$ 4,900

Electrical
$ 3,100

Plumbing
$ 800

Architectural
-

Structural
-

Estimating
-

Total
$ 8,800

$ 9,700

$ 6,100

$1,700

$15,500

$5,900

$7,700

$46,600

$ 1,600

$ 1,000

-

$ 2,900

-

-

$ 5,500

$ 4,000

$ 2,600

$ 700

$ 5,800

$2,000

-

$15,100

$20,200

$12,800

$3,200

$24,200

$7,900

$7,700

$76,000

Reimbursable Expenses
The following expenses shall be reimbursed at cost plus a ten percent (10%) handling charge:
A.

Scanning and Vectorization of relevant drawings available only in PDF format.
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B.

All plotting and reproduction to assemble documentation for required submissions, including those
for contractors and consultant coordination packages.

C.

Courier, overnight, or other delivery service charges.

D.

Travel.

Other Terms and Conditions
A.

Guttmann & Blaevoet requires regular progress payment for continuation of professional services.
Payments shall be considered overdue if they have not been paid within sixty (60) days of the
invoice date. A service charge of 1.5% per month (but not exceeding the maximum rate allowable by
law) will be charged on all overdue accounts. In addition, Guttmann & Blaevoet shall have the right
to consider overdue payments a breach of contract for professional services, and services under this
agreement may be suspended or terminated at our discretion.

B.

Fees are valid for four (4) months from date issued.

C.

The work delivered during the course of this project is assumed to be the intellectual property of
Guttmann & Blaevoet and is copyrighted. Guttmann & Blaevoet retains the right of usage on all
forms of electronic media used in the production of this project. Our work is for the sole use of the
construction of this project. Reuse of this material without our written consent is prohibited.

D.

Our instruments of service hereunder are the printed hard copy drawings and specifications issued
for the Project, whereas electronic media, including CAD files, are tools for their preparation. As a
convenience to the owner, the architect shall furnish to the owner both printed hard copies and
electronic media. In the event of a conflict in their content, the printed hard copies shall take
precedence over the electronic media.
Our electronic media are furnished without guarantee of compatibility with owner's software or
hardware, and our sole responsibility for the electronic media is to furnish a replacement for
defective disks within thirty (30) days after delivery to the owner.
Because data stored in electronic media can be altered, either intentionally or unintentionally, by
transcription, machine error, environmental factors, or by operators, it is agreed that the Architect
shall indemnify, hold harmless, and defend Guttmann & Blaevoet, its officers, directors, employee’s
and sub-consultants from and against any and all claims, liabilities, damages, losses, and costs,
including but not limited to reasonable attorney’s fees and other costs of defense arising out of the
use of the data in electronic media form by the owner or others.

Trusting this meets with your approval, please sign and return a copy to our office authorizing us to
proceed. Work will begin upon receipt of your authorization.
We are committed to the successful completion of this project. We appreciate the opportunity to participate
in this important project and look forward to discussing our services with you further.
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If you have any questions, please feel free to call.
Very truly yours,
GUTTMANN & BLAEVOET

Jose A. Guardado
Senior Engineer
Enclosure:

Schedule of Charges

Authorized on behalf of PLEASANT HILL RECREATION AND PARK DISTRICT by:

Signature

Date

Print Name, Title

JG:SG/gg/ap

H:\2019\Pleasant Hill Recreation and Park District\Pleasant Hill Senior Center\Kitchen Supplemental Cooling\PRO 1 MEP Pleasant Hill Senior Center Kitchen Assessment &
Design.doc
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2019 SCHEDULE OF CHARGES
Hourly
Billing Rates*
PRINCIPAL

270.00

ASSOCIATE PRINCIPAL

260.00

SENIOR ASSOCIATE

230.00

ASSOCIATE

220.00

SENIOR ENGINEER

195.00

CAD LEAD

175.00

ENGINEER

160.00

DESIGNER

140.00

DRAFTER

130.00

PROJECT COORDINATOR

100.00

DIRECT PROJECT EXPENSES
Electronic Load Charge
Plotting
Photocopies
Automobile Mileage

$0.69/file
$16.00/sheet
$0.07/page
$0.58/mile

Sub-consultants, courier service, outside reproduction (including plotting), non-mileage
travel expenses, and all other services not ordinarily provided by Guttmann & Blaevoet
will be billed at cost plus ten percent (10%). Travel time will be billed at regular hourly
rates, not to exceed eight (8) hours per day.
TERMS
Invoices are due and payable within sixty (60) calendar days of the invoice date.
Overdue invoices will be subject to an additional charge of one and one-half percent
(1.5%) per month.
*Billing Rates subject to change without notice.

STAFF REPORT
Date:

February 28, 2019

To:

Board of Directors

From:

Michelle Lacy, General Manager

Re:

Authorize General Manager to Enter into Contract with Guttman & Blaevoet
for $28,100 for Mechanical and Electrical Conceptual Design Services to
Address Comfort & Ventilation Issues at the Pleasant Hill Senior Center.

BACKGROUND:
In 2018, the District settled its litigation regarding the inadequate design of the HVAC at
the Pleasant Hill Senior Center. During the litigation the District’s attorney hired Guttman
& Blaevoet (G&B) as an expert to provide analysis of the design flaws of the current HVAC
and offer options for remedy. G&B provided a preliminary diagnosis of issues and
potential remedies which ranged in cost from approximately $250,000 to $800,000.
While the range of options were provided to the Board during litigation settlement
discussions, the Board did not engage in discussions related to the potential range of
options. In addition, near the end of settlement discussions it was brought to the attention
of the District that the current system may not meet current 2016 California Building
Codes or the 2016 California Energy Code.
At its Special Meeting on February 15, 2019 the Land and Facilities Development
Committee reviewed the approach being recommended by the General Manager and
recommended forwarding the proposals to the full Board for consideration.
DISCUSSION:
While G&B provided an initial assessment and range of options for fixing the comfort and
ventilation issues at the Pleasant Hill Senior Center, the design options were not fully
vetted nor did they address code issues including those with the 2016 code changes. In
order to provide the Board of Directors with the necessary information to make a
determination on the preferred option to address current issues at a reasonable cost, it is
recommended the District contract with G&B to develop alternative design concepts
which compare advantages and disadvantages of each concept to allow the Board to
consider the appropriate course of action.
Since G&B provided preliminary diagnosis of issues the District will be able to use prior
research to reduce current costs for development of design alternatives. Exhibit 1 is the
proposal from G&B to prepare design concepts and costs and present those to the Board
of Directors for consideration.

ATTACHMENT D

FISCAL IMPACT:
The cost of the contract will be a lump sum for $28,100. There are adequate funds in the
Capital Improvement Fund for this purpose.
RECOMMENDATION:
It is recommended the Board of Directors authorize the General Manager to enter into
contract with Guttman & Blaevoet for $28,100 for mechanical and electrical conceptual
design services to address comfort & ventilation issues at the Pleasant Hill Senior Center.
EXHIBITS:
Exhibit 1:

Proposal from Guttman & Blaevoet dated January 28, 2019
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January 28, 2019

Michelle Lacy
Pleasant Hill Recreation and Park District
147 Gregory Lane
Pleasant Hill, CA 94523
Subject:

Pleasant Hill Senior Center Comfort & Ventilation Issues
Mechanical and Electrical Design Services

Dear Michelle,
We are thrilled to be given the opportunity to propose on this project and to continue to serve the needs of
the Pleasant Hill Senior Center.
Project Scope
The project consists of the Conceptual Design of potential HVAC measures to address comfort and
ventilation issues for the Pleasant Hill Senior Center as well as a presentation of options to the District
Board.
In order to complete these services, we will bring three subconsultants on board including Cumming
Corporation to provide cost estimating, Murphy Burr Curry to provide structural engineering, and Pencil Box
Architects to provide architectural services.
This proposal is based on communication with Pleasant Hill Recreation and Park District beginning on
January 3, 2019.
Areas of Service
A.

Guttmann & Blaevoet will provide professional services related to the following areas of the project:
1.

2.

Mechanical
a.

Heating, ventilation, and air conditioning systems.

b.

Plumbing systems: condensate drainage.

Electrical
a.

Normal and emergency power systems.

Basic Services
A.

Conceptual Design

Exhibit 1
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B.

1.

Develop preliminary systems approach, with alternative design concepts where appropriate, to
determine desirable system type and configuration. This consists of descriptive input to
compare advantages and disadvantages of alternative concepts for consideration and
approval by the client.

2.

Provide estimate of probable construction cost for each identified alternative. These services
will be provided by Cumming Corporation.

Presentation to District Board
1.

Prepare presentation materials for design concepts and costs.

2.

Deliver presentation during Board Meeting.

Assumptions
A.

California Title 24 Energy Code compliance documentation will be developed using the performance
approach.

B.

Applicable codes will be the 2016 California Building Codes and the 2016 California Energy Code.

C.

Guttmann & Blaevoet will make all efforts equivalent to the standard of care of other design
professionals to locate and identify areas where installations are hazardous or do not meet Code.
Due to the scope of the project and the inability to access certain areas it shall be understood that all
problem areas may not be identified. It should also be noted that even if problems are identified in
one area, other similar areas may require investigation behind walls, floors, ceilings, etc. that are
outside the scope of this proposal. Client shall make any individuals or organization using this report
aware of this situation, and Client shall defend and hold harmless Guttmann & Blaevoet from any
claims arising from Guttmann & Blaevoet’s inability to locate all hazardous locations.

D.

Fees assume a maximum design period of three (3) months.

Work Subject to Additional Services
A.

Design Services beyond those stated in Basic Services.

B.

Redesign resulting from code changes or changes in code interpretations after commencement of
construction documents but prior to issue of authority to construct.

C.

Extension or compression of the design and construction schedule which is beyond control of design
team.

D.

Additional work caused by project requirements which differ from the assumptions contained in this
proposal.

E.

Life cycle cost analysis.

F.

Preparing documents for and appearance before public agencies. Negotiation of variances or
alternate compliance methods with Authorities Having Jurisdiction.
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G.

Detailed field surveys of existing conditions. Production of current as-built drawings for demolition or
record purposes.

H.

Acoustical analysis.

I.

Evaluating and/or changing work already completed to meet the 2019 California Building Codes.

J.

Verification of performance of high efficiency mechanical and electrical systems in an effort to
exceed Title 24 Energy Code Requirements.

Fees
Our basic service fee for this project shall be a fixed lump sum of $28,100 billed monthly on a percentage of
completion basis with reimbursable expenses charged in excess of this amount. Services rendered beyond
the agreed scope of work will be billed at our hourly rates (see Schedule of Charges attached).
Phase
Report
Presentation
Total

MEP
$11,000
$ 3,300
$14,300

Architectural
$4,600
$4,600

Structural
$2,300
$2,300

Estimating
$6,900
$6,900

Total
$24,800
$ 3,300
$28,100

Reimbursable Expenses
The following expenses shall be reimbursed at cost plus a ten percent (10%) handling charge:
A.

All plotting and reproduction to assemble documentation for required submissions, including those
for contractors and consultant coordination packages.

B.

Courier, overnight, or other delivery service charges.

C.

Travel.

Other Terms and Conditions
A.

Guttmann & Blaevoet requires regular progress payment for continuation of professional services.
Payments shall be considered overdue if they have not been paid within sixty (60) days of the
invoice date. A service charge of 1.5% per month (but not exceeding the maximum rate allowable by
law) will be charged on all overdue accounts. In addition, Guttmann & Blaevoet shall have the right
to consider overdue payments a breach of contract for professional services, and services under this
agreement may be suspended or terminated at our discretion.

B.

Fees are valid for four (4) months from date issued.

C.

The work delivered during the course of this project is assumed to be the intellectual property of
Guttmann & Blaevoet and is copyrighted. Guttmann & Blaevoet retains the right of usage on all
forms of electronic media used in the production of this project. Our work is for the sole use of the
construction of this project. Reuse of this material without our written consent is prohibited.

D.

Our instruments of service hereunder are the printed hard copy drawings and specifications issued
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for the Project, whereas electronic media, including CAD files, are tools for their preparation. As a
convenience to the owner, the architect shall furnish to the owner both printed hard copies and
electronic media. In the event of a conflict in their content, the printed hard copies shall take
precedence over the electronic media.
Our electronic media are furnished without guarantee of compatibility with owner's software or
hardware, and our sole responsibility for the electronic media is to furnish a replacement for
defective disks within thirty (30) days after delivery to the owner.
Because data stored in electronic media can be altered, either intentionally or unintentionally, by
transcription, machine error, environmental factors, or by operators, it is agreed that the Architect
shall indemnify, hold harmless, and defend Guttmann & Blaevoet, its officers, directors, employee’s
and sub-consultants from and against any and all claims, liabilities, damages, losses, and costs,
including but not limited to reasonable attorney’s fees and other costs of defense arising out of the
use of the data in electronic media form by the owner or others.
Trusting this meets with your approval, please sign and return a copy to our office authorizing us to
proceed. Work will begin upon receipt of your authorization.
We appreciate the opportunity to participate in this important project and look forward to discussing our
services with you further. We are committed to the successful completion of this project.
If you have any questions, please feel free to call.
Very truly yours,
GUTTMANN & BLAEVOET

Jose A. Guardado
Senior Engineer
Enclosure:
JG/gg/ap

Schedule of Charges
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Authorized on behalf of PLEASANT HILL RECREATION AND PARK DISTRICT by:

Signature

Print Name, Title

Date
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2019 SCHEDULE OF CHARGES
Hourly
Billing Rates*
PRINCIPAL

270.00

ASSOCIATE PRINCIPAL

260.00

SENIOR ASSOCIATE

230.00

ASSOCIATE

220.00

SENIOR ENGINEER

195.00

CAD LEAD

175.00

ENGINEER

160.00

DESIGNER

140.00

DRAFTER

130.00

PROJECT COORDINATOR

100.00

DIRECT PROJECT EXPENSES
Electronic Load Charge
Plotting
Photocopies
Automobile Mileage

$0.69/file
$16.00/sheet
$0.07/page
$0.58/mile

Sub-consultants, courier service, outside reproduction (including plotting), non-mileage
travel expenses, and all other services not ordinarily provided by Guttmann & Blaevoet
will be billed at cost plus ten percent (10%). Travel time will be billed at regular hourly
rates, not to exceed eight (8) hours per day.
TERMS
Invoices are due and payable within sixty (60) calendar days of the invoice date.
Overdue invoices will be subject to an additional charge of one and one-half percent
(1.5%) per month.
*Billing Rates subject to change without notice.

STAFF REPORT
Date:

February 28, 2019

To:

Board of Directors

From:

Michelle Lacy, General Manager

Re:

Adopt Resolution 2019-02-28, Authorizing Offering a Supplemental
Employee Retirement Plan to Eligible Employees

BACKGROUND:
At the Budget Summit on December 6, 2018, I presented an option for the District to utilize
a Supplemental Employee Retirement Plan (SERP) to incentivize retirement to reduce
current and future employee costs. The biggest challenge for future fiscal sustainability
are employee costs specifically PERS costs which cannot be controlled by the District.
Offering a SERP to eligible employees will allow for voluntary workforce reduction which
will provide flexibility in organizational structure without forced labor reductions.
As discussed at the December 6, 2018 meeting the recommendation is to offer eligible
employees a SERP package which includes the following:



One time annuity payment of $55,000 which can be withdrawn based on the
employees needs
District will reimburse retirees for healthcare premiums, up to $12,000 annually,
for five years or age 65 whichever occurs first

At its regular meeting on February 14, 2019 the Board reviewed the proposed SERP,
requested additional data from comparable agencies and directed the General Manager
to bring the item back for consideration.
DISCUSSION:
The SERP proposal (Exhibit 1) is designed to elicit a voluntary response rate of up to
50% from eligible employees who currently may be continuing employment with the
District until they reach the age of eligibility for Medicare. In order to entice employees to
retire prior to age 65 it was determined that cost of healthcare was the major factor in
keeping eligible employees from retiring. The eligible employees currently receive
approximately $1,000 - $2,000 monthly in medical benefits through the District’s Kaiser
plan and the intention of the chosen package is to keep employees “whole” at the current
rate the District is paying for cost of medical benefits until they reach the age of eligibility
for Medicare or 5 years whichever is reached first. The package will remain stagnant and
no increases in medical benefit costs will be included for future years, therefore any costs
above the annual package reimbursement will be paid for solely by the employee. This

ATTACHMENT E

approach limits the District’s costs and places future cost increases solely on the
employee.
Employees would be eligible to purchase medical benefits from the District via COBRA
for up to 36 months at a rate of 103% of the District’s costs. Employees would be eligible
to purchase insurance from a private insurance broker or via Covered California.
According to ehealthinsurance.com the average cost of monthly premiums for individual
plans on the government health exchange for people age 55-64 was $790.00. Below is a
chart from that website detailing the average price of individual premiums by age group.

The information above is based on averages across the nation without a government
subsidy. These rates were up from 2017 and it is reasonable to assume that rates will
continue to increase during the years of plan eligibility.
In addition, to information regarding the cost of healthcare on the exchange the Board
requested additional information about other government agencies who used the SERP
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and the basis of their packages, eligible employees, and percentage of those who opted
into the plans. Keenan Financial Services provided data for five government agencies:

Agency
City of Downey
City of Upland
City of Buena
Park
Inglewood
Unified School
District
Chabot-Las
Positas CCD

% of
Salary
60%
60%
60%

# Employees
Eligible
70
75
272

# Retirees
29
27
15

% of Optin
41%
36%
6%

60%

92

31

34%

65%

192

49

26%

The District’s proposed SERP package is not based percentage of salary, but using that
as a basis the one-time $55,000 payment ranges from 48% to 78% of individual salaries
and 64% of the average salaries.
I believe the most compelling reason to offer the SERP package for eligible employees is
to reduce or eliminate future employee costs. Exhibit 1, page 5 highlights the potential
savings for each employee for the next five years. The first two columns are the direct
savings in salary and benefits including PERS for five years. The total payroll savings if
all 8 employees opted into the plan would be $1,851,660. This savings includes not
replacing two employees, replacing two at the same level and replacing four at a lower
salary.
While the savings over five years is significant, the cost to the District if all 8 employees
entered the plan is $440,000 in one-time payments, up to $348,000 in reimbursable
medical expenses over 5 years, and $26,400 in one-time commission for a potential total
cost of $814,400.
Which would leave the total savings over 5 years at $1,037,260 if all 8 employees opted
into the plan and I replaced the positions as stated above.
It is recommended the Board use the SERP as a tool to effectively reduce our workforce
and reduce ongoing employee costs for future years.
FISCAL IMPACT:
The impact to the 2018-19 budget would depend on the number of employees who opted
into the plan, but would be $58,300 per employee which includes the one-time payment
to the employee and the cost of the commission to Keenan Financial Services. The annual
costs for reimbursement of medical benefits would be factored into future operating
budgets based on which employees opt into the plan.
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RECOMMENDATION:
It is recommended the Board of Directors adopt resolution 2019-02-28, authorizing
offering a supplemental employee retirement plan to eligible employees.
EXHIBITS:
Exhibit 1:
Exhibit 2:
Exhibit 3:

Supplemental Employee Retirement Plan (SERP) Proposal from Keenan &
Associates
Proposed Timeline for SERP Implementation
Resolution 2019-02-28, Authorizing Offering a Supplemental Employee
Retirement Plan to Eligible Employees
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Supplemental Employee Retirement Plan
Pleasant Hill Recreation and Park District

February , 2019
Presented By

Nick Gedestad, Account Executive
1111 Broadway, Suite 2000
Oakland, CA 94607
800.344.8507 ext. 8166

Keenan Financial Services License No. 0451271

Dan Keenan, Senior Vice President
2355 Crenshaw Blvd., Suite 200
Torrance, CA 90501
800.444.9995 ext. 3600

Innovative Solutions. Enduring Principles.

PLEASANT HILL RECREATION & PARK DISTRICT
Supplemental Employee Retirement Plan
2018-2019
PLEASANT HILL RECREATION & PARK DISTRICT
is offering
SUPPLEMENTAL EMPLOYEE RETIREMENT PLAN (SERP) FOR ELIGIBLE EMPLOYEES OF THE DISTRICT
The Pleasant Hill Recreation & Park District is pleased to announce that the Board of Trustees has approved the
offering of a Supplemental Employee Retirement Plan (SERP). This program will provide eligible employees with
a monthly income supplement to their regular PERS retirement benefits or other retirement income.
All forms of benefits are annuities that will be purchased from an insurance company. The cost of each annuity
is the same, and equals a contribution of $55,000. In addition, retirees will be reimbursed by the District, for
healthcare premiums for five years or age 65, whichever occurs first, up to $12,000 annually.
The SERP is a voluntary plan for employees who meet all Eligibility Guidelines including but not limited to:
1.
2.
3.
4.
5.
6.

Employee must be an employee of the District
Employee must be at least 55 years of age by May 1, 2019
Employee must have at least five (5) years of service with the District by May 1, 2019
Employee must be eligible to retire from CalPERS
Employee must retire from the District by April 30, 2019
Employee must submit a Letter of Resignation and SERP Enrollment Package by April 9, 2019

On behalf of the District, Keenan Financial Services is the Contract Administrator. These Plans have given eligible
employees the opportunity to retire early with a monthly benefit in addition to their PERS retirement plan.
Keenan Financial Services will provide group orientation meetings plus individual counseling sessions. Attendance
at these meetings is strongly encouraged. The meetings are designed to provide an overview of the Plan and to
answer your questions.
GROUP & INDIVIDUAL MEETINGS will be held on March 6, 2019 at <location>
It is recommended that you bring any person, who might be instrumental in your decision-making process, to the
individual counseling meeting. The enrollment counselor will provide you with an individual estimate of your
SERP benefits and answer any additional questions that you may have about the plan or the enrollment process.
Because the SERP is a voluntary plan, attending an informational group meeting and an individual counseling
session does not obligate you to participate in the plan. If you meet the eligibility guidelines noted above, please
plan to attend the group meeting to receive important information about this unique opportunity. If you have
any questions, you may contact Senior Technical Analyst, Ed Sanada at Keenan Financial Services at (800) 4449995, ext. 3612.

Innovative Solutions. Enduring Principles.
Lic #0451271 | www.keenan.com/fs | 2355 Crenshaw Blvd., Suite 200, Torrance, CA 90501
PHONE: (310) 212-0363 Ext 3671 | FAX: (310) 533-1329 | Toll Free in CA: (800) 444-9995
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V.

SUMMARY OF BENEFIT OPTIONS

Following are a summary of the benefit options:
SUMMARY OF BENEFIT OPTIONS
Life Only:

Benefits will be distributed in monthly payments during retirees'
life only. No payments will be made to retirees' spouse or other
beneficiary after retirees' death, even if retiree dies soon after
payments begin.

Joint & 50%
Survivor:

Benefits will be distributed in monthly payments as long as the
retiree lives. Upon the retirees' death, payments continue to the
retirees' joint annuitant for the rest of his or her life equal to 50%
of the monthly payment the retiree was receiving prior to their
death.

Life & 10 Year
Certain:

Benefits will be distributed in monthly payments for retirees’
lifetime, or if longer over a period of 10 years. If retiree dies
before 10 years of payments have been made, the balance of the
payment will continue so that a total of 120 payments are made to
the retiree and his/her beneficiaries and no further payments will
be made to any beneficiary.

5-10 Year Monthly Benefits will be distributed in monthly installments over a
guaranteed period of 5, 6, 7, 8, 9 or 10 years as the retiree elects.
Payments 1:
However, the period certain elected may not exceed the retiree’s
life expectancy or joint life expectancy of the retiree and the
retiree’s designated beneficiary. If the retiree dies during the
guaranteed period, payments continue to the retiree’s beneficiary
until the end of the guaranteed period.

1 Payments guaranteed for less than 10 years are eligible for IRA rollover; otherwise cash distributions are
subject to mandatory 20% federal tax withholding.

Innovative Solutions. Enduring Principles.
License No. 0451271
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Pleasant Hill Park & Rec
Supplemental Employee Retirement Plan (SERP)
Employee

Average Empl_

ESTIMATED BENEFITS
for:

Average Employee,
(1) Benefit Based On $55000 Flat/Fixed Spend Amount
Commencement on:

April 1, 2019
MONTHLY ALTERNATIVE BENEFIT

ALT

MONTHLY
AMOUNT
$278.10

A

Life Only

B

Joint & 50% Survivor

$257.09

C

Life or Ten (10) Years, Whichever is Longer

$272.54

D

Five (5) Year - Monthly Payments *

$964.59

E

Six (6) Year - Monthly Payments *

$815.67

F

Seven (7) Year - Monthly Payments *

$709.73

G

Eight (8) Year - Monthly Payments *

$636.49

H

Nine (9) Year - Monthly Payments *

$575.41

I

Ten (10) Year - Monthly Payments

$526.87

Acceptance of the Supplemental Employee Retirement Plan (SERP) is contingent on the Agencies verification of eligibility.
Annuity benefits are provided by an insurance company and are estimates only. Estimated benefits are subject to change prior to
actual purchase of annuity benefits. Estimated benefits may change due to changes in the data supplied by the Agency, changes in
current interest rates, mortality assumptions, commission percentages and state premium tax.
The Agency may be subject to penalty fees for late premium payments and benefits may cease if all installment premiums are not
paid in accordance with the installment premium schedule.

* Eligible for tax-deferred IRA Rollover. Subject to a mandatory 20% Federal tax withholding if not rolled over.
(1) ASSUMPTIONS
Birthday:

September 28, 1958

Date of Hire:
Salary:

August 31, 1998
$85,964

CORRECTIONS

Agency Verification
Printed on:
Number:
U 9/2018

10/18/2018

License # 0451271
Ref:FDXHDYFK3

0
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Pleasant Hill Park & Rec

$55000 Flat/Fixed Spend AmountSpend Amount
Acceptance
toof the Supplemental
the
Acceptance
Employee Retirement Plan (SERP) is contingent on the Agency's verification of eligibility.
Supplement
Annuity benefits
are provided by an insurance company and are estimates ony. Estimated benefits are subject to change prior to actual purchase of annuity benefits. Estimated benefits
al Employee
may change
due
to
changes
in
the
data supplied by the Agency, changes in current interet rates, mortality assumptions, commission percentages and state premium tax.
Retirement

Supplemental Employee Retirement Plan
Employee

The Agency may be subject to penalty fees for late premium payments and benefits may cease if all installment premius are not paid in accordance with the installment premium
schedule.`

October 26, 2018
Age at

Last Name

First Name

MI

Sex
M
M
M
M
F
F
F
M

Plan
Effective

Benefit
Payment

DOB
9/16/1954
5/8/1955
9/5/1961
8/9/1960
5/31/1957
10/17/1961
3/30/1959
2/26/1959

DOH
5/1/2007
1/16/1995
8/1/2001
7/1/1998
8/1/1989
11/1/2007
10/8/1990
9/7/1998

Salary
$113,988
$89,172
$70,056
$70,056
$113,988
$82,896
$68,232
$79,320

FTE
1.0
1.0
1.0
1.0
1.0
1.0
1.0
1.0

Date
3/1/2019
3/1/2019
3/1/2019
3/1/2019
3/1/2019
3/1/2019
3/1/2019
3/1/2019

Date
4/1/2019
4/1/2019
4/1/2019
4/1/2019
4/1/2019
4/1/2019
4/1/2019
4/1/2019

9/28/1958

8/31/1998

$85,964

1.0

3/1/2019

4/1/2019

Estimated

Retirement

Annual
Installment

Years of Benefit Options

Years Months Service
64
5
11.83
63
9
24.12
57
5
17.58
58
6
20.66
61
9
29.58
57
4
11.33
59
11
28.39
60
0
20.48

LifeOnly
308.71
302.96
258.92
265.21
287.06
258.45
274.15
274.70

JS50
282.00
277.30
241.61
246.68
264.35
241.23
253.89
254.33

Life10
298.56
293.75
255.57
261.21
280.28
255.15
269.10
269.58

PC5*
964.59
964.59
964.59
964.59
964.59
964.59
964.59
964.59

PC6*
815.67
815.67
815.67
815.67
815.67
815.67
815.67
815.67

PC7*
709.73
709.73
709.73
709.73
709.73
709.73
709.73
709.73

PC8*
636.49
636.49
636.49
636.49
636.49
636.49
636.49
636.49

PC9*
575.41
575.41
575.41
575.41
575.41
575.41
575.41
575.41

PC10
526.87
526.87
526.87
526.87
526.87
526.87
526.87
526.87

1 PAY
Principal

Premium

Premium

$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00

$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00
$55,000.00

* Eligible for tax-deferred IRA Rollover. Subject to a mandatory 20% Federal tax withholding if not rolled over.
Ref:FDXHDYFK3

Average Employee
Average Benefits for All Eligible Employees

60

6

20.50

278.10

257.09

272.54

278.77

257.67

272.90

964.59
964.59

815.67

709.73

636.49

575.41

526.87

55,000.00

55,000.00

815.67

709.73

636.49

575.41

526.87

55,000.00

55,000.00

Total Projected Annual Premium (4 X Average Premium
Projected Grand Total Premium (1 X Annual Total)

220,000.00
220,000.00
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220,000.00
220,000.00

Pleasant Hill Park & Rec
Employee

Name
Employee 1
Employee 2 (NR)
Employee 3
Employee 4
Employee 5 (NR)
Employee 6
Employee 7
Employee 8

$55000 Flat/Fixed Spend Amount

Age
65
64
58
59
62
58
60
60

Salary
Savings of
Total
Differential Statutory Savings of
5 Years
Benefits
Payroll
$0
$0
$0
$487,629
$134,293
$621,922
$61,057
$16,815
$77,872
$61,057
$16,815
$77,872
$623,333
$171,666 $794,999
$107,034
$29,477
$136,512
$0
$0
$0
$111,716
$30,767
$142,483

Total
Retiree
SERP
Health
Cost
Care Cost
$55,000
$0
$55,000
$12,000
$55,000
$60,000
$55,000
$60,000
$55,000
$36,000
$55,000
$60,000
$55,000
$60,000
$55,000
$60,000

Comm
Billed
Outside
$3,300
$3,300
$3,300
$3,300
$3,300
$3,300
$3,300
$3,300

Total
Savings
5 Years
-$58,300
$551,622
-$40,428
-$40,428
$700,699
$18,212
-$118,300
$24,183
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Keenan & Associates is not licensed to provide legal, tax, accounting or
budgetary services advice. It is recommended that the District seek the
counsel of its own attorney on all legal issues or matters relating to the
services provided in relation to the SERP program.

Compensation to Keenan & Associates (i.e., commissions) can either be
included in the premium for the annuities purchased by the District, or
submitted to the District as a separate line item. The method of
compensation would be detailed in the Keenan & Associates' Services
Agreement and Letter of Intent.

Specific fee amounts and other plan costs are communicated during the cost
analysis and plan design process, and are reflected in the Service
Agreement and Letter of Intent.

10/3/2018

License 0451271
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Keenan & Associates Schedule of Fees and Services
for
Pleasant Hill Rec & Park District
Supplemental Employee Retirement Plan (SERP)
Commission amount - billed separately

Termination Fee (For enrollment services
rendered if the plan is not implemented)

6.00%
Billed Separately

n/a

The cost of the annuities funded by the Agency’s Plan includes a fee payable
to Keenan & Associates for its services as outlined in the Keenan &
Associates' Service Agreement and Letter of Intent. Keenan's fees can be
billed separately, outside the cost of the annuities, upon request.

10/3/2018

License 0451271
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Revenue Ruling 61-146
1961-2 CB 25
January 01, 1961
1961
SECTION 106.--CONTRIBUTIONS BY EMPLOYER TO ACCIDENT AND
HEALTH PLANS
26 CFR 1.106-1: Contributions by employer to accident and
health plans.
Advice has been requested whether amounts paid by an employer, under the circumstances below,
as his share of premiums for hospital and medical insurance for his employees are excludable from
the gross income of the employees under section 106 of the Internal Revenue Code of 1954.
In the instant case, the employer pays a share of the premiums for hospital and medical insurance
for his employees. For those employees who are covered by a group policy through their
employment, the employer pays his share of the premium directly to the insurance company. For
those employees who are not covered by the employer's group policy but have other types of
hospital and medical insurance for which they pay the premiums directly to the insurers, the
employer pays a part of such premiums upon proof that the insurance is in force and is being paid
for by the employees.
To facilitate payment of his share of the premiums paid directly by the employees to the insurers,
the employer uses the following methods:
(1) reimburses each employee directly once or twice a year for the employer's share of the insurance
premiums upon proof of prior payment of the premiums by the employee;
(2) issues to each employee a check payable to the particular employee's insurance company, the
employee being obligated to turn over the check to the insurance company; or
(3) issues a check as in method (2) except the check is made payable jointly to the insurance
company and the employee.
Section 106 of the Code provides that gross income does not include contributions by the employer
to accident or health plans for compensation (through insurance or otherwise) to his employees for
personal injuries or sickness.
Section 1.106-1 of the Income Tax Regulations provides that the employer may contribute to an
accident or health plan either by paying the premium (or a portion of the premium) on a policy of
accident or health insurance covering one or more of his employees, or by contributing to a separate
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trust or fund, which provides accident or health benefits directly or through insurance to one or
more of his employees.
In this case it is clear that in method (2) the employer is actually paying accident or health insurance
premiums directly to the insurer of the particular employee, utilizing the employee as his agent for
the delivery of the checks to the insurer. Method (3) is not substantially different, inasmuch as the
employee there is obligated to turn the checks over to the insurer and can in no event divert the
payments to other uses. Although method (1) involves direct payment to the employee, in practical
effect it does not differ from methods (2) or (3), since proof is required by the employer that
hospital and medical insurance is in force for the employee and that premiums for the period
involved have been paid by the employee and because the employer's payment is stated to be in
reimbursement for the employer's share of the insurance premiums.
Under the circumstances of this case, it is held that the amounts paid by the employer under
methods (2) or (3) above constitute payments of premium or portions of premiums on policies of
accident or health insurance covering one or more employees within the meaning of section 1.1061 of the regulations. Similarly, the payments under method (1) constitute employer payments of
accident or health insurance premiums for employees if the payments are shown to be in
reimbursement of premiums actually paid by the employees to the insurers. Accordingly, amounts
paid as above are excludable from the gross income of the employees under section 106 of the
Code.
Revenue Ruling 57-33, C.B. 1957-1, 303, holds that certain weekly payments made by employers
direct to employees, pursuant to a union contract of employment, for the purpose of purchasing
individual hospitalization and surgical insurance coverage, are "wages" for Federal employment tax
purposes and are includible in the gross income of the employees.
Under the facts in that case, the employers had no accident or health plan of their own in effect and,
with respect to the payments which they made direct to the employees, did not require an
accounting either by the employees or the employees' union that the funds were expended in the
acquisition of insurance coverage. Revenue Ruling 57-33, accordingly, is distinguishable from the
instant case.
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PLEASANT HILL RECREATION & PARK DISTRICT
Supplemental Employee Retirement Plan
2018-2019
□

Fall 2018 – Winter 2019

Review SERP w/Management & Board

□

February 14, 2019

Board Reviews SERP as Informational Item

□

February 28, 2019

Board Approval – Window Period Opens

□

March 1, 2019

Announcement Letters Mailed by District

□

March 4, 2019

Group Orientation Meeting and
Individual Counseling Sessions

□

April 9, 2019

SERP Enrollment Forms & Letters of Resignation
due – Window Period Closes

□

April 30, 2019

Employee Retires from District on or before this
date

□

April 1, 2019

Plan Effective Date

□

May 1, 2019

First Benefit Payment
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IN THE MATTER OF
RESOLUTION 2019-02-28
AUTHORIZING OFFERING A SUPPLEMENTAL EMPLOYEE RETIREMENT PLAN TO
ELIGIBLE EMPLOYEES
THE PLEASANT HILL RECREATION & PARK DISTRICT BOARD OF DIRECTORS DOES
FIND:
WHEREAS, California Government Code Section 53224 authorizes special districts to make
contributions to retirement plans; and
WHEREAS, the PLEASANT HILL RECREATION & PARK DISTRICT desires to provide retirement
benefits to its employees under such a plan; and
THEREFORE, BE IT RESOLVED THAT the Board of Directors of PLEASANT HILL
RECREATION & PARK DISTRICT hereby establishes a retirement plan for certain eligible employees
of the District effective April 1, 2019.
RESOLVED FURTHER that the eligibility requirements for employees to participate in such plan shall
be as follows:







Employee must be an employee of the District
Employee must be at least 55 years of age by April 1, 2019
Employee must have at least five (5) years of service with the District by April 1, 2019
Employee must be eligible to retire from CalPERS
Employee must retire from the District by April 30, 2019
Employee must submit a Letter of Resignation and SERP Enrollment Package by April 9, 2019

RESOLVED FURTHER that the Board hereby adopts that certain plan known as the PLEASANT HILL
RECREATION & PARK DISTRICT Supplemental Employee Retirement Plan, effective April 1, 2019.
RESOLVED FURTHER that the employer contribution required to fund each participant’s benefit shall
equal $55,000.
RESOLVED FURTHER that the PLEASANT HILL RECREATION & PARK DISTRICT shall make
all contributions to the Plan to fund the annuities purchased pursuant to the Plan;
RESOLVED FURTHER that, for purposes of the limitations on contributions under the Plan, as
prescribed by section 415 of the Internal Revenue Code of 1986, as amended, the “limitation year” shall
be the Plan Year, as defined under the terms and provisions of the Plan.;
RESOLVED FURTHER that, for purposes of clarification of administration of the Plan but not for
purposes of making said Plan subject to title I of ERISA, the Board hereby designates the District as the
plan administrator.;
RESOLVED FURTHER that the Board hereby appoints the following individuals to comprise the Plan
Committee:

Michelle Lacy, General Manager and Mark Blair, Administrative Services Manager;
RESOLVED FURTHER that the Board hereby authorizes any member of the Plan Committee to execute
on behalf of the District the Form 2848, Power of Attorney and Declaration of Representative.;
RESOLVED FURTHER that the Board hereby appoints Keenan Financial Services as the contract
administrator to assist the District in the implementation and administration of the Plan.
RESOLVED FURTHER that the Board hereby authorizes and directs the General Manager to take the
following actions:
A. Execute the Plan and any and all other documents necessary or proper to implement the Plan.
B. Contract with Keenan Financial Services as contract administrator to provide all services
described in the contract.
C. Execute any and all documents, including any amendment to the Plan, necessary or proper to
obtain and maintain IRS approval of the form of the Plan if the IRS makes available a procedure
for approval.
D. Enter into any other contract or agreement which he or she deems necessary or proper to
administer and/or fund the Plan and to attain and maintain the income tax qualification of the
Plan under the Internal Revenue Code of 1986, as amended.
PASSED AND ADOPTED ON February 28, 2019, by the following vote:

AYES:
NOES:
ABSENT:
________________________________
Sandra Bonato, Chair

I hereby certify that the foregoing resolution was approved by the vote indicated herein above at
the regular meeting of the Board of Directors on February 28, 2019.

_________________________________
Michelle Lacy, Clerk of the Board

