








    

Board of Directors Meeting Minutes 
December 19, 2012 

DRAFT 
 
 
 

  

The December 19, 2012 Board Meeting of the Pleasant Hill Recreation & Park District Board of 
Directors was called to order by Board Chair Glover at 6:57 p.m. in the Conference Room at the 
Administration Office. Glover announced that the Board met in closed session but no action was 
taken.  
 
PLEDGE OF ALLEGIANCE 
Board Chair Glover led the Pledge of Allegiance. 
 
ROLL CALL 
BOARD PRESENT:  Glover, Bonato, Sterrett, Donaghu  
 
STAFF PRESENT:   Berggren, Lischeske, Kubota, Luke, Hunn, Miller, Young, Spatz, Blair 
 
Board Member Bonato asked for a moment of silence for the Connecticut school tragedy 
 
PUBLIC COMMENT 
None 
 
UPDATE ON FUNDRAISING  
The General Manager reviewed the updated fundraising summary.  He reported to the Board that the 
District is continually adding money to the Capital Campaign, and as of December 6, 2012 the pledges 
that have been committed total $679,974.84. Board member Bonato questioned where the sale of the 
Little House property was listed in the report.  The General Manager explained that it could be moved 
on the report, but he has not done this because the Board has not committed to selling the Little House 
property.   
 
The General Manager reviewed the update from Accounting Supervisor Mark Blair on the fundraising 
procedures and the current capital campaign balances.  Board member Bonato questioned if the funds 
collected shown on Blair’s schedule had been reconciled to the total of funds on deposit with the 
Pleasant Hill Foundation.  Blair explained that he was given a total for funds on hand at the Foundation 
for the Capital Campaign, by the Foundation Treasurer, Suzanne Salter.  Blair stated that the total given 
was slightly higher than the total shown on Blair’s schedule.  He further stated that this difference could 
be attributable to funds collected directly by the Foundation or any earnings on collected funds held by 
the Foundation.  Bonato requested that Blair follow-up with the Foundation to obtain a complete 
reconciliation between their two respective reports   
 
Board member Sterrett asked if the Pleasant Hill Foundation is holding funds from the Senior Summit 
Event.  The General Manager explained that the funds collected from that event are earmarked for the 
new Senior Center, but he will look into this in more detail. 
   
UPDATES ON BOND PROJECTS 
The General Manager made the following comments:  
 
SENIOR CENTER 

  The City inspections will be completed tomorrow. 
  The furniture arrived today, and the remainder will arrive tomorrow. 
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TEEN CENTER 

 The signs for the exterior of the building were installed. 
 The District applied for an award from CPRS for the Teen Center. 

 
COMMUNITY CENTER 

 The slab preparation has begun. 
 The electrical work has been completed. 

 
PLEASANT OAKS PARK 

 Staff was very pleased with the bids that came in for the tree removal work. 
 The District had a meeting with the City of Pleasant Hill and the noise consultants to come up 

with other solutions to the fencing issue. 
 
Board Member Bonato commented that she appreciated the monthly attendance reports for the Teen 
Center, and would like the report to include the monthly rentals for the center. 
 
Bonato also questioned where things stood with the Senior Center landscaping and the concerns of the 
Patricia Drive neighbors.  The General Manager has sent the neighbors the plans and to date has not 
heard back from them.  
 
Board Chair Glover started the regular meeting at 7:27 p.m. 
 
EX-OFFICIO MEMBER REPORT, GENESIS CASSIDY – COLLEGE PARK HIGH SCHOOL 
Ex-Officio Cassidy gave the following report: 
 

 The Teen Council had their meeting on Monday.  They went over to the City Council 
Chambers to view the swearing in of the new Council members. 

 College Park High School tested out “food day” where outside food is brought in to sell. 
 Winter break is the next two weeks, and finals will be at the end of January. 

 
CONSENT CALENDAR (ACTION)  

a. TO APPROVE BILLS TO BE PAID 
b. TO APPROVE MINUTES OF  OCTOBER 24, 2012 

 
 
Upon motion of Board Members Donaghu & Bonato, the Board approved the Consent Calendar. 
 
TO CONSIDER BOARD MEMBER SELECTION PROCESS (ACTION) 
As of November 30, 2012, Board Member Cecile Shepard resigned from her position on the Board.  
The District has contacted the County Elections Office to report the vacancy.  The General Manager 
reported to the Board that there are two options open to the Board for filling the vacancy:  1) To 
call for a special election or 2) To make a selection by the Board of Directors through an interview 
process from interested applicants.  
 
Since calling for a special election would be expensive for the District, the General Manager 
recommended that the Board select a new Board Member through an interview process.  If the 
Board approves the process, applicants will need to submit letters of interest to the Board by 
Wednesday, January 9th.  Then the Board will interview and make their selection of the new Board 
Member at the January 24, 2013 board meeting. 
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Board Member Sterrett questioned if the deadline could be pushed back to January 16, 2013.  She 
and Board Member Bonato were concerned that people would not see the announcement due to 
the Holidays.  The General Manager said that January 16, 2013 would be fine for the applicant 
deadline date. 
 
The Board agreed on the dates of January 16, 2013 as the application deadline and January 24, 
2013 as the Board meeting date at which the new member would be interviewed and selected. 
 
Board Member Bonato asked how the interview questions are formulated.  The General Manager 
explained that the questions are very general, and that he will give Board Chair Glover the 
questions to review ahead of time.  
 
Upon motion of Board Members Donaghu & Bonato, the Board approved the appointment selection 
process. 
 
TO CONSIDER NOMINATIONS FOR 2012 COMMUNITY SERVICE AWARD AND BOARD      
APPRECIATION AWARD (ACTION)  
The Annual Community Awards night will take place on January 17, 2013 at Back Forty BBQ.  The 
District traditionally gives two awards; the Community Service Award, and the Board Appreciation 
Award.  Staff is recommending Principal Cheryl Kolano of Gregory Gardens Elementary School, 
Steve Wallace, and The Chateaus and Aegis organizations.  These were selected by the staff 
because of their support during the District’s building construction projects.   
 
Board Member Bonato would like to recognize the School District as a whole next year, and Marion 
Woodward and John Matheson. 
 
Upon motion of Board Members Bonato & Donaghu, the Board approved Principal Cheryl Kolano of 
Gregory Gardens Elementary for the Board Appreciation Award and Chateau & Aegis for the 
Community Service Award. 
 
REVIEW OF SEPTEMBER 30, 2012 QUARTERLY REPORT 

a.   REVIEW OF INVESTMENT REPORT 

b. REVIEW OF PUBLIC AGENCY RETIREMENT SERVICES 
Accounting Supervisor Mark Blair was present to review the financial quarterly report ending 
September 30, 2012.  The main change to the report is the separation of Building Maintenance into 
its own department.   
 
Blair reported that overall the bottom line results for the General Fund show a slight improvement 
over last year.  The District will not receive our first Secured Tax payment until December 2012.  
The District has received our first Unsecured Tax payment which was down 2.3% compared to last 
year.  Overall the Districts total program revenue is down by 1.4% compared to last year, but total 
program expenses are also lower than last year by $86,000.  The Capital Expenditures account 
shows an increase compared to last year which is due to the new Bocce Courts, and non-bond 
covered expenses for the new Teen & Senior Centers. 
 
Board Member Bonato questioned why Special Events were included in the Preschool/Youth 
category of the budget.  Blair responded that the Blues & Brews event was moved from the Teen 
Department to the Preschool/Youth Department after a Board request to have all special events 
reflected in one department.  Bonato would like the Budget Committee to look into isolating the 
District’s Special Events into their own category.  Board Chair Glover liked the idea of the Budget 
Committee looking into placing Special Events in their own category in the budget.    
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The General Manager reported to the Board that the new Bocce courts are in full use, and Board 
Chair Glover felt this venue may be a good photo opportunity for the new Board photo. 
 
TO ANNOUNCE BOARD COMMITTEE ASSIGNMENTS FOR 2013 
Board Chair Glover will be contacting the Board members individually regarding their assignments.  
The formal list will be finalized at the first Board meeting in January.  Donaghu will continue as the 
Pleasant Hill Chamber of Commerce liaison. 
 
TO CONSIDER DATES FOR BOARD STUDY SESSION 
The General Manger requested the Board to set a date for their Annual Board Study Session.  The 
date was set for Monday February 11, 2013 from 9:00 AM – 3:00 PM.  The General Manager will 
check with RJM Strategic Planning to make sure this date works for them.  Board Chair Glover would 
like to meet with the General Manager to come up with a timeline for RJM. 
 
BOARD ANNOUNCEMENTS AND REQUESTS TO STAFF 
 
Sterrett made the following announcements/questions: 

 Complimented the staff on the very successful Breakfast with Santa event. 
 
Bonato made the following announcements/questions: 

 The Legislative office has a document out regarding ERAF, and she would like to meet with 
the General Manager and Board Chair Glover to share the information with them 

 She would like the Board to get a confidential report regarding security for our Preschool 
Programs.  She is requesting this in light of the Sandy Hook Elementary tragedy.    

 She will not be able to make the District Holiday Brunch.   
  

Donaghu made the following announcements/questions: 
 Attended the swearing in of the new Pleasant Hill City Council.   
 Asked the General Manager to follow up with Mark DeSaulnier’s Office about the ERAF 

monies.  The General Manager said he would. 
 

Glover made the following announcements/questions: 
 Attended the Senior Holiday Luncheon.  He thought it was a great event.  He complimented 

Teen Supervisor Katrina Hunn on her quick response to a safety incident at the event. 

 He has contacted staff regarding needs for donations for the upcoming District Holiday 
Brunch.  He will stay in touch with Supervisor Hunn as to the Board involvement in the 
Brunch. 

 
STAFF ANNOUNCEMENTS 
The General Manager made the following announcements: 
 

 He reminded the Board about the R.S.V.P. date for the VIP open house at the Senior Center.  
He reported that over 150 people have sent in R.S.V.P’s so far.  

 
ADJOURNMENT 
 Board Chair Glover adjourned the meeting at 9:20 p.m.  
 
 
________________________________  
Robert B. Berggren, Clerk of the Board 



    

Board of Directors Meeting Minutes 
January 10, 2013 

DRAFT 
 
 
 

  

The January 10, 2013 Board Meeting of the Pleasant Hill Recreation & Park District Board of 
Directors was called to order by Board Chair Glover at 6:05 p.m. in the Conference Room at the 
Administration Office. Glover announced that the Board met in closed session but no action was 
taken.  
 
PLEDGE OF ALLEGIANCE 
Board Chair Glover led the Pledge of Allegiance. 
 
ROLL CALL 
BOARD PRESENT:  Glover, Bonato, Sterrett, Donaghu  
 
STAFF PRESENT:   Berggren, Lischeske, Kubota, Luke, Hunn, Miller, Young, Spatz, Riley 
 
PUBLIC COMMENT 
None 
 
TO DISCUSS PROCESS OF SALE OF LITTLE HOUSE AT 249 GREGORY LANE  
The General Manager reported that the District purchased 249 Gregory Lane in 1991 for a total price of 
$170,000.  He said that the Little House was an extension of the former Senior Center complex and was 
utilized for a number of programs for the seniors.   He continued to explain that with the completion of 
the new Senior Center, this building is no longer necessary for District programs.  The General Manger 
would like the Board to consider selling the property with the proceeds of the sale going into the Capital 
Campaign program. He indicated that a recent estimate from a local realtor estimates the property to 
be worth $250,000-$275,000.  The intent would be to sell the property “as is” without too many costs in 
upgrading the property. 
 
The General Manager reported that the District would be required to declare the Little House as surplus 
property and follow the procedures as outlined by Attorney Mark Cornelius. The General Manager 
explained that the first action from the Board at a future date would be to declare the property as 
surplus and then announce the notification of intent to sell the property.   He said that once the 
property has been declared as surplus it would then be offered to various non-profit agencies for 
moderate to low income housing.  These agencies would have 60 days to respond to the District’s intent 
to sell.  If no notice of intent to purchase or lease from these agencies is received within this 60 day 
period, the District may proceed with the sale or lease of the property on the open market.  To date, 
the General Manager has had some inquires regarding the property from the Pleasant Hill Martinez 
Soccer Association as well as the Contra Costa Humane Society. 
 
Board member Sterrett asked if the parking lot would be included in the sale.  The General Manager 
explained that it would not be included.  
 
Board member Bonato asked how the property is zoned.  The General Manager explained that this 
would need to be researched further.  Bonato would like to see additional analytical information from 
Cornelius regarding the sale of the property.  Bonato has received a question from a community 
member about how the funds from the sale of the Little House will be used by the District.  She feels 
that the zoning of the property is an important issue to find out about to see who could buy the 
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property and for what uses.  Bonato asked if the District has any loans on the property.  The General 
Manager explained that the District does not.   
 
The Board would like to have more explanation regarding the property before they take action on the 
sale of the property.   The feeling of the Board was that it was best to bring this information back to a 
future Board meeting as a non-action item.   
 
Jeff McClure from the Pleasant Hill Martinez Soccer Association was present at the meeting.  He said he 
was present for informational reasons only as any final decision regarding the purchase of the property 
would need to come from the national soccer level.    He stated that the Association would be 
interested in potentially buying the property, but if that did not work out they might be interested in 
leasing the property from the District.   
 
TO CONSIDER CLAIM FROM MCFADDEN CONSTRUCTION COMPANY (ACTION) 
 
Upon motion of Board Members Donaghu & Bonato, the Board unanimously rejected the claim from 
McFadden Construction Company.  
  
UPDATES ON BOND PROJECTS 
 
The General Manager made the following comments:  
 
SENIOR CENTER 

  The punch list items are being completed. 
  Had a terrific VIP Opening and Grand Opening.  Staff estimated that there were over 3,000 people 

in attendance at the Grand Opening.   Board Member Sterrett commented that the Grand Opening 
was wonderful.  She said the photo booth was her favorite part: She felt parking was an issue but 
that it had been resolved quickly.  

  The Senior Center received 368 new memberships the day of the Grand Opening. 
  The General Manager will be looking into the number of handicap parking spots at the new center, 

and if any more can be added. 
  
The General Manager and the Board complimented all the staff on the wonderful job that was done with 
the Grand Opening.  The building was full of people all having a great time. 
 
Board Member Bonato asked about the status of the landscaping in back of the Senior Center.  The 
General Manager explained that no firm date has been set for the “in-house” work to be completed. 
Bonato asked the General Manager to send her a time line on the work to be completed so that she 
may share this with members of the public who are interested.   
 
Bonato also asked for the status of the rental fees for the Co-Sponsored groups.  The General Manager 
said that staff has been talking with some Co-Sponsored groups and informing them that they will 
receive a 10% discount off the non profit rates. 
 
Board Member Sterrett commented that she would like to see the costs of the Teen Center grand 
opening, and also the December attendance report for the Teen Center.  The General Manager said he 
would get that information to the Board. 
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TEEN CENTER 

 The punch list items are close to completion. 
 
COMMUNITY CENTER 

 The first pour of the slab is scheduled for Wednesday; the second pour is scheduled for Friday. 
 The completion date for the Community Center is still on track. 
 Substantial completion should be some time in November, hoping to have the Center open in 

December. 
 
PLEASANT OAKS PARK 

 The tree work was completed last week. 
 Should be receiving the 50% completed documents for the project. 
 This project is within the budget at this time. 

 The General Manager has set up a meeting with the noise consultants to analyze the sound issue 
further.   

 
Board member Bonato asked about the potential grant for Pleasant Oaks Park.  The General Manager 
went to a seminar on the grant process and he feels that there is a possibility that Pleasant Oaks Park 
could qualify for the grant based on the “green” aspects of the project.  
 
 
Board Chair Glover started the regular meeting at 7:02 p.m. 
 
EX-OFFICIO MEMBER REPORT, GENESIS CASSIDY – COLLEGE PARK HIGH SCHOOL 
 
Ex-Officio Cassidy was unable to attend this meeting. 
 
CONSENT CALENDAR (ACTION)  

a. TO APPROVE BILLS TO BE PAID 
b.  TO APPROVE MINUTES OF  NOVEMBER 14, 2012, AND NOVEMBER 29,2012 
c. TO APPROVE RESOLUTION 2013-01-10A HONORING THE CHATEAUS, AND 

RESOLUTION 2013-01-10B HONORING AEGIS OF PLEASANT HILL FOR 2012 
COMMUNITY SERVICE AWARD 

d.  TO APPROVE RESOLUTION 2013-01-10C  HONORING GREGORY GARDENS 
ELEMENTARY SCHOOL PRINCIPAL CHERYL KOLANO FOR BOARD APPRECIATION 
AWARD 

e. TO CONFIRM FEBRUARY 11, 2013 FOR BOARD STUDY SESSION 
 
Upon motion of Board Members Donaghu & Sterrett, the Board approved the Consent Calendar with 
the changes to the November 14th minutes. 
 
TO REVIEW BOARD MEMBER SELECTION PROCESS 
As of today, the General Manager as of today has received applications packets from John 
Crawford, Dawn Block, and Matt Rinn. The final filling date is January 16, 2013.    He distributed 
the applications to the Board members.  Board Member Bonato will not be able to make the 
January 24, 2013 meeting so the Board decided to have a Special Board meeting on January 28, 
2013 for the appointment of the new Board member. 
 
The General Manager distributed the list of potential questions for the Board to ask the applicants.  
The Board then discussed how best to proceed with the process of appointing a new member at 
the Special meeting on January 28, 2013. It was decided that the best approach, if there are over 
five applicants, would be to have each applicant draw numbers for speaking order, and then speak 
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for five minutes to discuss the questions that will be given to them in advance.  Once the applicants 
have all had their five minutes of speaking time, each Board member would vote for two applicants.   
Then if needed they would have a second vote, then make a motion for an appointment of the new 
Board member.    
 
TO CONSIDER AWARDING POOL CHEMICAL BIDS (ACTION) 
The General Manager reviewed the bids that were received for pool chemicals for the Pleasant Hill 
Aquatic Center and Pleasant Hill Education Center Pool.  Staff was very pleased with the bid results, 
and is recommending awarding Lincoln Equipment the bid.   
 
Board member Bonato commented that she was impressed that each year the bids prices are 
getting lower instead of higher. 
 
Aquatic Supervisor Korey Riley was present and explained that the low pricing is due in part to the 
fact that for chemical deliveries in the fiscal year 2013/2014, the District will be joining with the Bay 
Area Chemical Consortium.  The bids received were from February 1, 2013 – June 30, 2013. 
 
Upon motion of Board Members Bonato & Donaghu, the Board approved awarding the pool chemical 
bid to Lincoln Equipment. 
 
TO ANNOUNCE BOARD COMMITTEE ASSIGNMENTS FOR 2013 
Board Chair Glover announced the following Board Committee Assignments for 2013: 
 
Budget & Finance  Bonato, Chair    Glover, Member 
Land/Facility Development Donaghu, Chair   New Board Member, Member  
Personnel   Sterrett, Co-Chair   Bonato, Co-Chair 
Program   Sterrett, Chair    New Board Member, Member 
City/District Liaisons  Glover, Chair 
Chamber Representative Donaghu 
Flood Zone Task Force Bonato 
Fundraising Liaison  Glover 
CSDA Representative  Sterrett 
CAPRI Representative  Bob Berggren, General Manager 
 
 
BOARD ANNOUNCEMENTS AND REQUESTS TO STAFF 
 
Sterrett made the following announcements/questions: 

 The agenda came out today for the January 28, 2013 Sanitary District Meeting.  She will be 
attending the meeting.  Board Member Bonato will try to attend. 

 
Bonato made the following announcements/questions: 

 She had spoken with someone from the Pleasant Hill Historical Society who suggested that 
they might be interested in partnering with the Senior Center for decorations of the new 
facility.  

 She was glad to see former Board Member Shepard at the Senior Center VIP opening, and 
she would still like to see her honored at a future Board Meeting. 

 She would like to see more research into the ERAF issue.  She would like to see this as a 
goal for the upcoming year.   
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Donaghu made the following announcements/questions: 

 He asked about information on the Ethics training, and the Sexual Harassment training 
requirements.  The General Manager said he will have Susie Kubota follow up with the Board 
members on this. 

 
 
Glover made the following announcements/questions: 

 He stated that as the newest Board Member it was great to be a part of the Grand Opening 
of the Senior Center.  He stated that he was proud to be a part of the District and the Board. 
He congratulated the staff on the success of the event.  

 
STAFF ANNOUNCEMENTS 
 
The General Manager made the following announcements: 
 

 Next Thursday is the Community Awards night. 
 The Mayor’s Breakfast will be held on February 7, 2013 at Back Forty BBQ.  The event will 

begin at 7:30.  Board Chair Glover said he would like a Power Point presentation for his 
speech at the event. 

 
 ADJOURNMENT 
 Board Chair Glover adjourned the meeting at 8:18 p.m.  
 
 
________________________________  
Robert B. Berggren, Clerk of the Board 

































































































































 

 

 

DRAFT 
 
January 18, 2013 
 

 
Refund Policy 
Prior to first class/activity, if circumstances beyond your control impact your ability to participate 
in our programs and/or it becomes necessary for you to transfer to another date/time, transfers 
or credits on account will be assessed a $5 processing fee and a refund (by check or to your 
credit card) will be assessed a $10 processing fee, (unless the activity is changed or canceled by 
the District.) With the exception of medical emergencies, all requests for transfers/credits on 
account or refunds must be received two weeks prior to the first class meeting. Credits/refunds 
for medical emergencies require a doctor’s/health plan documentation and will be pro-rated from 
receipt of notification.  
 
Satisfaction Guarantee  
Pleasant Hill Recreation & Park District strives to provide the highest quality in programs and 
services.  For any concerns regarding the quality of our programs or instructors, please contact 
us immediately at 682-0896, so that we may work to resolve your concerns. All requests for 
credits/refunds must be received before the third class meeting. 
 
Exceptions  
See individual program information for specific refund policies. 

 Facility, Parks and Pool Rentals 

 Adult/Senior Trips and Travel Programs 
 Youth and Adult Sport Leagues 
 Special Events 

No Refunds for Special Events 
 
 
 

 



Documents that are disclosable public records required to be made available under California Government 
Code Section 54957.5 (b) (1) and (2) are available to the public for inspection at no charge during business 
hours at our administrative office located at 147 Gregory Lane, Pleasant Hill, California. 

The Pleasant Hill Recreation & Park District will provide reasonable disability-related modification or 
accommodation to a person with a disability who requires a modification or accommodation in order to 
participate in the meeting of the Board of Directors.  Please contact Susie Kubota (925) 682-0896 at least 48 
hours before the meeting if you require such modification or accommodation. 

 
 
 
 

 
 

 

 
 
 
 

Pleasant Hill Recreation & Park District 
Board of Directors 

Program Committee 
Thursday, February 7, 2013 

10:00 a.m. 
Administration Office 

147 Gregory Lane, Pleasant Hill 
 

Chair: Sherry Sterrett 
Member: Zac Shess 
 

1. Public Comment  
 
Spring/Summer Spotlight 2013 Review 

2.  Senior Activities and Adult Activities   Luke/Frates 
3. Aquatics       Riley 
4. Youth Camps, Activities and KIDSTOP  Lischeske 
5. Teen Camps, Activities and Special Events  Hunn 
6. Youth and Adult Sports     Hurtado 
7. Preschool Camps Activities; Front/Back Cover Young   

 
 

8. Consider update to Refund Policy   Young 
 

9. Discuss Co-sponsored room rates for club mtgs. Young 
 
 

MISSION STATEMENT 
In order to serve the diverse recreational needs of individuals and 
families and to enrich the quality of life for all residents, the 
Pleasant Hill Recreation & Park District is committed to providing 
park facilities, open space, and programs and activities for all ages.   
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